Director of Institutional Advancement 
Westchester Community College is an affiliate of the State University of New York, located in Valhalla, New York. The College is situated on a 218 acre campus thirty-five miles north of New York City. The College serves approximately 24,000 credit and non-credit students annually. 
The Director of Institutional Advancement reports to the Vice President of External Affairs/Westchester Community College Foundation Executive Director and works closely with the Foundation Board of Directors. The Director is directly responsible for management of a major capital campaign. Other responsibilities include working with other staff members to develop and implement a comprehensive fundraising plan including the annual fund, alumni development, planned giving, and the capital campaign. The Director also develops proposals, written materials, and publications to support College and Foundation fundraising initiatives. 
Candidates must demonstrate a strong track record in fundraising and direct experience in capital campaign management. Personal attributes include solid organizational skills, mature judgment, and a high level of integrity. Excellent verbal and written communications skills are essential. Candidates must be computer savvy; experience with Raiser’s Edge is a plus. 
A Bachelor’s Degree and a minimum of two years experience in higher education administration are required. A Master’s Degree may be substituted for one year of the required experience. 
Priority will be given to applications received by February 14. Applications will be accepted until the position is filled. Please send letters, resumes, and references to Human Resources, Westchester Community College, 75 Grasslands Road, Valhalla, NY 10595; fax 914-606-7838 or e-mail Word documents to humanresources@sunywcc.edu. 
