Dominic Esposito

18-47 Ditmars Blvd.

Astoria, NY 11105

Phone (718) 278-4730

E-mail dominic@imok.com

	Objective
	Promote growth in an organization by facilitating the accomplishment of long term goals

	Work experience
	1/00 – Present
Bronx Institute, Lehman College Bronx, New York

Associate Director Information Support
· Develop and maintain an MS Access database which includes information for over 1800 participants and create functions that generate Internet usernames, passwords, and invoices.
· Write a Parent Computer Training Guide.  Coordinate and run parent trainings and computer distributions.
· Negotiate price and order computers, software, and components for over 950 students.
· Provide hardware and software technical support for coordinators, staff, students, and parents.
· Perform upgrades and repairs for PC computers including hard drive restorations, modem, motherboard, memory, power supply, CD-RW, and processor installations.
· Perform memory upgrades, minor hardware repairs, and hard drive restorations for Macintosh computers.
· Develop and maintain all websites for the Bronx Institute and its subprojects.

· Manage $5.1 million in sponsored program funds.

· Maintain current budgets ranging from $150,000 to $2.7 million and create new budgets for proposals.

· Work as a team member to develop new proposals.

· Reconcile matching fund report from the 13 Bronx Institute partners and collaborate with the Bronx Institute staff in the creation and submission of reports to funding agencies.

· Review and process all personnel forms, timesheets, purchases, and payments.
· Serve as primary liaison between the Bronx Institute and the Research Foundation of CUNY.
1/99 – Present
Department of Purchasing/Accounts Payable, Lehman College Bronx, New York

Database Developer

· Develop and maintain an MS Access database with menu driven report printing and user friendly data entry through the use of searchable forms that enable fast checking of account balances for campus wide purchasing and accounts payable departments at Lehman College.

2/99 – Present 
Department of Continuing Education, Lehman College Bronx, New York

Instructor

· Teach Introduction to Microcomputing, PowerPoint, Access, Touring the Internet, JavaScript, and Introduction to the Internet.
6/97 – 1/03
Office of Grants and Contracts, Lehman College Bronx, New York

Microcomputer Specialist

· Performed funding source searches and identified potential sponsored program supporters.
· Coded HTML, JavaScript, and created graphics and animation for the office home page and performed regular updates.
· Developed, maintained, and supported an MS Access database containing 15 years of data.

	Education
	Lehman College of CUNY


Bachelor of Science in Computing and Management

Currently pursuing an MS in Computer Science

	Other 
	Microsoft Office Specialist: MS Access XP Core


